
ASMA BABAR

          asma.babar1@gmail.com 

House No: 1039 Ravi 






Cell:  0336-4275785

Block A.I.T Lahore, Pakistan









OBJECTIVE:- 

My goals are "To manage people, interact with clients, and work in a highly competitive, dynamic and professional environment & to add value to the organization in achievement of personal and organizational goals".

SPECIALTIES:-

I have more than 9  years of relevant Teaching admin, and HR experience including different portfolios such as HR operations, recruitment etc. 


EDUCATION AND QUALIFICATION                                  

M.A 
(Pol Science)



                              
2013

M.C.S
(NTC & MI)






2003

B.A
(Punjab University)





2001

Allied School (project of Punjab groups of colleges) 
Preschool Branch Head
Duration: Aug 2018 - To date
Cornerstone School(project of UOL)

Urdu Coordinator

Duration: Sep 2015 - Sep 2017

Allied School 

(project of Punjab Group Of Colleges)

Coordinator

Duration : Nov 2014 - Aug2015

The Country school.

(Project of Bloomfield hall)
Coordinator.
Duration: Feb 2011 - Feb 2014
Have a potential to deal all the fields of coordination with parents, teachers and students. Providing guidelines to teachers to manage all the curriculum and how to arrange meetings .

AMERICAN LYCETUFF.
Admin Assistant-Class teacher.
Duration: Dec. 2009 - Sep 2010 

 Very good in arts work, Projects making and experienced in syllabus compiling and can do administrative tasks efficiently. Successfully define work flows, jobs, and reporting relationships to obtain optimum effectiveness, provide complete administrative support throughout. Maintain prospect and teaching in all subjects.

CHIEF FOUNDATION
Coordinator
Duration: Feb 2004 - Nov2009
TRAININGS & COURSES
ENGLISH LANGUAGE.

ENGLISH LANGUAGE ADVANCE.

HOTEL MANAGEMENT.

MS OFFICE.

URDU N ENGLISH TYPING

